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MEGA Apps - MEGA Apps on mobile & MEGA Custody

The “MEGA Apps” plugin publishes MEGA
programs on your site as installable offline
phone apps on iPhone and Android (MEGA
Custody and MEGA Travel), with optional APK
packaging. MEGA Custody is a standalone petty-
cash tracker for Windows and phones: received,
spent and remaining, receipt photos, alerts,
settlement PDF and Excel.

URLs: apps page /mega-apps/ - MEGA
Custody /mega-apps/custody/ - MEGA Travel
[/mega-apps/travel/

a¢e Lrag Jlgzdl Gle lrn ©ldi - lrin léidni

About this guide - .J*I.\" RV O£

elaign ke o galy i «lons clisbi» d8Lo]
09l Gle eyl ven Jasi cuniil) 4L Jlg> wliulais’
Lbioms dlsal 8o (J81)3 lnpag 8y Lrin) gl
28l dsylia) Jdiawn @aliy 6ac lxpag APK Calal
ially Boraally wliuall 1 lgzlg jgaizg e &l
.Excelg PDF dwbaill (S ol il oolgdll g0
£ lwo - /mega-apps/ wliuhil d=ao thulg)l
mega-/ J9l5 lows - /mega-apps/custody/
/apps/travel

Roles & permissions - cslioNallg ylga¥l

Uploads the MEGA Apps plugin, System administrator
shares links and QR codes and / Management

issues serials.

Installs the app on phone or PCand  App user (custodian /

records custodies and expenses. traveller)

Imports the custody file, reviews Accountant

and prints the settlement.

How to read this guide

Each section shows a real screenshot followed by steps
in Arabic (right) and English (left). Page numbers are
listed in the contents. Data shown in screenshots is

sample data.

General

Works on iPhone (Safari, iOS 16.4+ for notifications),
Android (Chrome) and Windows 10/11. Data stays on
the user’s device only and is never uploaded.
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sy loue wldub d5L| g9 / plBl Jogano
219 QR joayg hlgll 8)lo3l

ol dlgz Lle Gubill ety Guhidl pasiue
Sagell JZung ofiguas [ 838l wolo)

&=lpg 8=l Calo 3)giuy Cul=all

Juall 5 s

Gl plasiad] wlghs @ plail (o dubdids dbd) 419 ewd JS
bl ddall @8) 15 upell § A1 law Sjalitlo lsey
Ay spall & 8,001

dole wldhis

gyailg (whlew +Safari. i0S 16.4) ol Lle Jasy

dg 68 pasinall jl > Gle wliludl . 10/11 jodigg (Chrome)
hoall g9
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Publishing the apps on your site

Once: upload the “MEGA Apps” plugin to a WordPress 3 desy G pdyg9 &89a Lle «lowe wlbudi» d8Lo| 89) 183=lg 630
site on HTTPS. The plugin creates no tables and stores edsinall Oy hosi ¥g Jolas sqiii ¥ dSLoyl .HTTPS

no user data.

Uploading the plugin and the “MEGA Apps” Sladhin dabung dalal aé_) 1.1
u|9h:d| o MEGA Apps 10.0 Jlgzl) lage cligylas meca

mega- jis| « «d8la] g9 « «am asl» « «lBlol» « Lwpdygg .1
< Juwoi» o« «o¥l cuwddl» — apps.zip

QR jay9 Gt yjg bl Guidoi JSU teclempn wlduai» dusilend] dallal] § oy 2

9 SW.js g manifest :rasl oSy Of cuzy B (amd Gubi JS e .3
.v 200 L S'index

ewl»  «dailadl g l»  «wlslacdl» «dasladl bulgJl X» 15 ol .4
Jaos - «dllgall

Cdsy Ay dasdd dsd oy b O] ((LiteSpeed Jia) ol wldls] ga .5
.8ya «Purge All» 2ol

STEPS

391 e ol

1. WordPress — “Plugins” - “Add new” - “Upload plugin” - choose

mega-apps.zip — “Install now” - “Activate”.

2. A “MEGA Apps” menu appears: each app with its link, a copy button
and a QR code.

3. Under each app an automatic check must be green: manifest, sw.js
and index all 200 v.

4. If “X Permalinks” shows: “Settings” - “Permalinks” — “Post name”
- Save.

5. With caching plugins (e.g. LiteSpeed): if an old version shows after

an update press “Purge All” once.

TIPS & COMMON MISTAKES dsili elbsly wlui
® Requirements: WordPress 5.8+, PHP 7.2+, mandatory « Al PHP 7.2+, HTTPS +5.8 uw p3)99 ioldiall  ®
HTTPS and permalinks enabled. .Al2oe dalll Jalgylg
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The public apps page dolall Gilacdhill dxba 1.2

MEGA

sl Gole lage wlaglas

.MEGA apps for your phone — install once, works offline

MEGA Custody 83g€ 2o
E r E asiarll i solguiill ulsill ugms wsisially g paally aliwall aill agdll dnlis

r .Excely
ﬂ Petty-cash custodies: received, spent, remaining, receipt photos, alerts, settlement report @

& Excel.

Open & install — iy pué

MEGA Travel J8l5 lxue

Flight bookings, customers, invoices and travel documents — offline on the phone.

weni il g ol ol — aull laituing juilgally sdaslly okl ol jgas @

Open & install — iy pué

How to install cadsll 48, 1o
Laslo] ¢ waguug )l asladl ] aslo)» « [ aS)Liwall ;¢ gulaill gusl :(Safari) o,qT,l
A J awlidl ] asls]» si) «galail| cgdi» € ¢ aslill € gulaill qusl :(Chrome) H’J-\i‘ .2
Jaas gz Ll albgamo Lililug weuii] Ogas Joms bax — Juaio caiii¥ly 52>lg b0 amisl .3
1. iPhone (Safari): open the app + Share -+ Add to Home Screen.

2. Android (Chrome): open the app = menu | - Install app.

3. Open it once online — then it works offline; your data stays on your phone.

MEGA — Mohamed Abdelfattah Elgafarawy - ,sslsimall £lisll sue same | uglaiy pacsai — laua

STEPS wlghsll
1. The /mega-apps/ link is a public page for all apps J5b eldunil JSI dole d=oo /mega-apps/ kulJl .1
with “Open & install” buttons and QR codes. .OR jga)9 «cuuiio @id»

2. Send it to staff or print the QR. .QR jo) &bl 97 crobgall l.(,.L.uﬁ 2
3. MEGA Family appears automatically if its plugin is Alads Sl cils ol Blak by Llsld lue .3

active.
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Installing on a phone JIQQJI g_,lc Cg,g.tﬂl

The app installs straight from the browser with a home- daladl Lle &gl bug pile 2aaiall o ey Gubil
screen icon and works offline after the first launch. 28 Jol asy ciyil oo Jesg eyl
Opening the link on the phone Jlsadl o bhalyll a.‘is 2.1
wlghsll

of longo iyl dexo ¢30) Jlg=ndl [xalS) Gasbailly ol QR oy grasal 1

.. ol £ Jls=l Gle buo wliylas

.OJWL!A le)Jl a&l 9I ‘(8 ’ l MEGA apps for your phone — install once, works

gty S 13 G dbuo 5 2

Jaie cisidlg 8 Jol a=idl .3

SrEPS MEGA Custody 82g& Laso
g paolly plimall taaail 22l axlio
1. Scan the app’s QR with the phone camera (from the “MEGA Apps” caisS eslguuitl] uilgall usums conisialls
. he link di l .Excelg axiuaill

page ora prlntOUt)’ or Open t etn IreCt y Petty-cash custodies: received, spent, @
2. The app page ShOWS an uopen & insta“n bUttOﬂ. remaining, receipt photos, alerts, settlement

report & Excel.

3. Open it the first time while online.
Open & install — caulis 7ad

MEGA Travel J$l 5 laso

wilgally sMaslly olulall wljo=>
Vsx Jlsll le — ol wliiimog

<]
Flight bookings, customers, invoices and

travel documents — offline on the phone.

Open & install — cauliy zad

How to install capid] 4y ,lo

aS Laall ) < Guloill qusl :(Safari) geal .1
¢ api | asladl ) aslo|» < £
.aslio]

s N f o~
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iPhone: “Add to Home Screen” «dgansss yll ALl LI dALAIY s ygaal

Safari & bl @i of s .1 o (@)

Ll Jool B dS)Liall jj @f wgubaill y by G Jaul .2 @ MEGA

L] @ iyl Ll J] d8Lo] sy Jaudl 30 .3 P

LYl amy Jass olyledyl .(Safari ;e Gude) dighdl (o Guaill zudl .4 i

.BA=1 gli0S 16.4 leg dand ! daslild e
Jlaly joedl 48T Juoly wolydall wligme Jouw

Sl 0 e eigt S ol gulig 1 J81) Lnso sl

1. The link must open in Safari.
2. Wait for the app to load, then tap the Share button [ at the bottom.

s9as Gilily calo eléil
3. Scroll down and choose “Add to Home Screen”, then “Add”.

4. Launch the app from the icon (not from Safari). Notifications work
Documents\MEGA-Travel\-lsus-clily 3 colall oozl 8l

after adding to the home screen on iOS 16.4 or later. 5065 Calall i § oass JS galipll Bidon . J81,5j500

(I péaiall 51 baasll) colo ¢y iyl

MEGA lxuo wilzxiio 30 @

&e .
- @) o st aitno e
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Android: “Install app” «Gudadll CaridSn :.\,gg_,.ﬁi 2.3

wighsll abpdlge  oblacyl  padl  aleall  oligsed]  dsgll
.Chrome § hulJl z:dl .1
i T ) D> J> English @ Jalyi Lo M
<Gl > « 1 daSlal e gl ddislad| ol «Gudaitl] cudi» y b .2
- . . “ £ P .. (/) O)S..\JPQ i ||)><2J|p9‘_m} N
ol QU e dighidl y a1 «cui» hesl .3 5ol el o 2

STEPS e bly oo byl aid gaaiall Jols dbgame wlilyll
adaiall Jow s 3] gudi ¥ G il >

1. Open the link in Chrome. ‘
1920 calo aid Eilily cale L]

2. “Install app” appears at the bottom, or menu : - “Install app”.

3. Tap “Install” and the icon appears with your other apps. Al plua

2026 93T 26 il

o 0

daslall wlysleall podll lpSas

° podll ilysSi5 M

o e Yo dcls 48 JUs Sl ¥ . lSES drgs ¥
158 s el o

wlyslaall J5 doalall cslyalaall 4
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Licensing on the phone

a¢e Lrag Jlgzdl Gle lrn ©ldi - lrin léidni

Jlsall Lle yagssill 2.4

olghsdl
(«Fbl X @L‘ Ao dyzv ) Pbl 5 dplomo dyyty by s JS 1 English Ms‘éflmlﬂ
395» 5 Jueail ddlis y 107 («pausyll» « «alslac¥» (o 9i) loass .2 Travel

«Olwilg e JUpw bl i (Ol ...-MT by =) ...-MC) «jl =l
J88 JU el .« Juniin @ aballg deo 30 JUysed] @licolg g8l Juoyi .3
13slg L=
30 s Bago» 118 Jaedill diling syl cuwn Biss ¥ wlilul .4

STEPS

bl J35 (AL 5) dlonall duuy il 72601 gl
i e dbgima bibly — dayliall Laga Jl e
b i o alg jleal

MT-4THV-2NRK-

«ibly e Q5KP

1. Each install starts with a 5-day free trial (“Free trial — X days left”).

2. Then (or from “Settings” - “Licence”) the activation screen shows

lies J el G

MEGA - XXXXX - XXXXX - ...

the “Device code” (MC-... for Custody, MT-... for Travel) and a

“Request serial via WhatsApp” button.

3. Send the code, receive the serial from MEGA, paste it and press

“Activate”. A serial activates one device.

4. Data is never deleted because of licensing, and the activation screen

has “Save a copy of my data”.

TIPS & COMMON MISTAKES

e Serial requests: WhatsApp +966 58 258 7221 —
Mohamed Abdelfattah Elgafarawy.

e Clearing the browser’s site data or changing phones
creates a new device code needing a new serial —

back up first.

8/21

i

.megalicense calo yLis|

adaiall o @8gall Wlily i of a8 candil! 1io Jad) JU el
g dly s ol — 6 ity Jloenll oz of

bbby

A5l elaslg wluis
e dase — +966 58 258 7221 wluily i bl cdb  ©
.§9IpanI clall

15202 jlo= 368 @i Jlg=ndl yusi of R8gall gaaiall WUl e
Aol dyblyiol divas bl — 13505 YUy glisey
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Trial over: the lock screen on the phone Jloadl Lle Jasll ddslady :dsyaull lgiil 2.5
wighsl
H - .- - . PR . . < . e I3 M 0cs
lolely (Gudaill Joy «Baye s Jusdi» duls 05 @6 Jol oo pbI 5 oy .1 i Mng;d;;d@ﬂ
d.bg_o:uo L_Jl.)l.u.” UTg «(r’.\lJT 5) d_ul_-z‘o_” q_uJJDU_” 0_)4.QJ| I "‘,|» dL“-’J Custody
“Gud» ) & MC-XXXX-XXXX-XXXX Jio «(cuid] ) jl=dl 5g5» .2
eyl J35 (L 5) dlonall sl 5,301 gl
3959 @alipll awl 8jol> dsl=e @iaid «Olwily pe JUyw cdbl» hesl .3 o e dbgamn bl — dsuliall Lo JUyen
e Lo i el el
Sl
. (caiidl 13) jl =l 3g5°
« 203> hoslg <o Jbpadl Gall» &l g ellay Ml JUpadl Gl 4 ‘
o ) . s MC-KPRO-7YOM-
.«.megalicense cala j)LizI» ol — &= i 6PSA
I8 S g om0
STEPS

. . L Jyed| Gl
1. 5 days after the first launch the “Activate MEGA Custody” screen

replaces the app, headed by “The free trial (5 days) has ended” and

MEGA - XXXXX - XXXXX - ...

a note that your data is safe.

2. “Device code (this install)” such as MC-XXXX-XXXX-XXXX with a i

“Copy” button.
i . " . .megalicense calo ylis|
3. Press “Request a serial via WhatsApp” to open a ready chat with the ’
aatall e gdgall lly s of Jaib il lie Jady JU el

app name and device code. e : -
13 U o calbol — 5651 ity Jlgaddl gt of

4. Paste the serial you receive into “Paste the serial here” and press

. . - elibily
“Activate” — or “Choose a .megalicense file”.
kK| A AAL Ko~
5. At the bottom, “Your data” — “Save a copy of my data” works even
before activation.
TIPS & COMMON MISTAKES el elbsly wlpui
e The lock only blocks use; no data is deleted or bldl e gt J33 o B ¥ 1hdd alasuiwdl giay Jodll @

changed.
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Optional: an Android APK via

a¢e Lrag Jlgzdl Gle lrn ©ldi - lrin léidni

€ 339983% APK calo :sylidl 2.6

PWABuilder PWABuilder
STEPS wighsl
1. Make sure the site is HTTPS and the “MEGA Apps” “lown wlduni» § ja=dllg HTTPS g8gall olxst.1
check is green. .quabi

. Open pwabuilder.com and paste the app link (e.g.

https://yoursite/mega-apps/custody/) - Start.
Manifest, Service Worker and HTTPS must be

green.

. “Package For Stores” — Android - “Generate

Package”: Package ID e.g. com.megaay.custody,
app name “MEGA Custody”, version 1.0.0, signing

key “Create new”.

. Download: *.apk for direct install, *.aab for Google

Play, and signing.keystore with its passwords —
keep them safe; without them the store app can

never be updated.

. Upload assetlinks.json to /.well-known/ on your

site so the app opens without the browser bar.

TIPS & COMMON MISTAKES

iPhone has no APK; “Add to Home Screen” is the
official way.

Updates: upload a newer plugin version and phones
show “Update available” — data is unaffected.

10/ 21

Jia) Gubil kly gallg pwabuilder.com @isl .2
.Start « (/mega-apps/custody/cledga//:https
Service Workerg Manifest g5l 655 of sy
lpas HTTPSg

Package For Stores» — Android — «Generate» .3
Jies Package»: Package ID
«334€ l=o» Gubill awl com.megaay.custody
.«Create new» g.9qil glidag (1.0.0 jlaoyl

ole &9l *aab jilall cuwiil) *apk :caldl Jii .4
— j9rall wlalS 20 signing.keystoreg Google Play
& Gl gz Sy ¥ Lagigasd olal; Laghads|
iall

¢ledgo § //.well-known J] assetlinks.json g9)l .5
28aiall by b g Gubaill @isd

dsils ellnsTy wlows

8y o)l o «dpail dislad! J] d9La)» (APK meay ¥ ol @
E|

cllgmdl § 16 ALYl o s dvens @) iolbasdll @
" S8 ULl — «unss dgipm Al
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9 *
MEGA Custody: setup and custodies -\9-9"9 -\I-\S‘il KV, T l?-yo

MEGA Custody answers three questions for any custody: ©S9 IS @S ialiul o5 182y L__sig Alieod B e s 8ac o
how much was received, spent and is left — with a photo (Cwds Oga) jodiag Lle Jasy L)l 8)g5l8 JSI 8)90 Ra — L,Qu
of every invoice by date. It runs on Windows (portable) 2yl Ogg «Sitl=iRly gyell «Jlg=lg

and phones, in Arabic and English, offline.

Running on Windows josing Lle Jeadudl 3.1

@ MEGA Custody Free trial — 5 days left £ (S

digelaun

. . *
(ol sh s
Jiac 5)L; - From: 20/10/2026 + guaill paall

Custodies

Remaining

Expenses

SAR 1,540.00

Reports
d

Settings
Received

2,000.00

@ Settled on 26/10/2026 — Cash returned: SAR 1,540.00 - Difference: SAR 0.00 (Balanced)
aalomall 1385 Syiall @losi @5

O @ B 5 £ g

Reopen custody Settlement report Excel Send to accountant Edit custody Delete custody

Expenses (2) Activity & balance By category

22/10/2026

sl (§aud
G e SAR 140.00

@ Other - Cash - dlJ dsl8]

Free trial — 5 days left 21/10/2026

sl SAR 320.00
® Transport - Cash - 384 VAT 41.74
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STEPS wlghsl
1. Extract MEGA-Custody-win64.zip completely (e.g. K ll.m) JinlSMEGA-Custody-Win64.zip hos el 1
to C:\MEGA)). .(\C:\MEGA
2. Run MEGA-Custody.exe — no installation; the first d9i ‘st glisy ¥ — MEGA-Custody.exe 155 .2
run creates a “MEGA Custody” shortcut on the Go el Lle <y lwor Lais] rqiiy Jasdd

desktop and Start menu. S .
P Jal dasld

he.ol «Windows protected your PC» , b ] .3
.«Run anyway» @i «More info»
backup in “Documents\MEGA Custody\Backups” 438l diblyio] dudg pasiall Al S Ukl 4
(last 30 days). »>1) «<MEGA Custody\Backups\wlaiiwall» § diog:
.(lag; 30

3. If “Windows protected your PC” appears press

“More info”, then “Run anyway”.

4. Data lives in the user folder, with a daily automatic

Trial over on Windows: the activation window Juaaill 834U :jgsisg Lle dyyaill clgiil 3.2

English dsac loe MEGA

deryyill dyiall Cpiil (¥
[3olg 13lg> Jaay Juymall — lxus o Jhyeuss poliydl Jié alaiiwil daylial pbi 5 814l lilos 83g¢ Lows Cuariiuwl
Glaadl 132) bhas

ololy elilily

fransill e lgin L83nd g 3lgadl 13a e dbghms clilly dadé pobiydl plasiwl giny Jadll .cBilly oo e sl Jind ol ding ol
e o) 5laz sl Lle B3ge lnso 6 Lgmié pS019 «MEGA Custody\Backups\Glsizuially slas 9 839290 &5LALI drosdl dubalisdl
wwalo alyiwly o (Jlgzdl

e o Jlssuall el @) 3laadl 132 398 punil @)

Jlonyll 833> jlaadl 398 poliyll pasl Lad ilusily Eialono pidd
39811 jrussi

lily sl Gle soiny dg qalizdl 1igyg yigsrasll Iagy pals 29l

Lia pas il dle wousl oi Juswall Gall @)
MEGA-X OO =X X=X XXX K-,

P

el 13a Ll .megalicense calo cusunl gl (-MEGA 4 lag) cllog las Jliysall Guall

Lisad — il e . Loaill w2343 Lale LS| Leaali
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MEGA Apps - MEGA Apps on mobile & MEGA Custody 334 lmung Jlg=dl Lle s wiléuhi - lswa wlbudai

STEPS wighsl
1. After the 5-day trial a “Trial has ended” window Jou «dun yill 8ol e il» 8390 @ids dyyi rnl._:_i 5a.1
opens instead of the app. 2alydl
2. Step 1 “Copy this device’s code” (MC-...) with & )i (-.-MC) L=l 130 568 Gl 1 sglasll .2
“Copy code”. «oSl
3. Step 2 “Request the serial from MEGA” with Uy bbb a3 JUpsendl bl 2 dghsdl 3

“Request serial via WhatsApp”. }
«olwilg pe

4. Step 3 “Paste the serial or drop the licence file

«lia Loyl ls sl gl JUjd! Gall» 3 dglasl .4
o LaS il g9 @alpdl Zioyd — «Jumi» @3
dublidl Fwdl ol o9 «QL:.:L; eLibly» oo .5

here”, then “Activate” — the app opens at once
with your data intact.

5. The “Your data is safe” box explains that daily

backups exist, with an “Open backups folder” «dyblimdl Gl M=o 719» )jg B39=g0 dragdl
button.
TIPS & COMMON MISTAKES dili elbaslg wlai
e Aserial activates one device. To request one: +966 58 258 wluwily 1kl I3=lg L= Js9 Juypadl ©
WhatsApp +966 58 258 7221 — Mohamed .S9lyoe=ll 2l due daso — 7221

Abdelfattah Elgafarawy.

The home screen duwe Il ddslidl 3.3

wlghll
, - (CREN NP ENC I FERERES ™
liall @ diidl by b 8o oS ot «d>gidall agell JS'§ Gouiall» .1
) Y0 naa e S9lyanall soso Uai
‘-\"SJI 3¢9 B9 |9 =l lia e el paally 1y3l dajlia
Bgrao» gl «hdd %13 Lduiall» Jia) L il uiy Louiall sa,e JSI ddlay .2
) ) dsgiaall sgall JS A Giszall

(Bl6 50 ¢
7S 030 09 2,179.50 u.)
sl dlg (oS1ul hallg dell Juasy wdaas 8a,e ;.3

Sopaall il
4,820.50 7,000.00

STEPS

1. “Remaining in all open custodies” in large type with a progress bar,

then received, spent and custody count. sy Bopan 1 — yaliyll yaus Bsge (0]

. . .. 8)g3l9 &,
2. A card per custody with its remaining amount and alerts (e.g. “Only e
13% left” or “Expense without invoice photo”). bse | Pl = gl g3 gosiia Bage A\
« ’ . v 639.50 — had %13
3. “New custody” button, language and dark-mode switches, and
licence status. pase | Doree 1 — puaill g9 gasia Ba0c (0)
5,931 6)90 9
(2) d>giaoll sgall
ALyl ybos &
17,‘540.00 udy 34 mﬁjy ﬂmw-\?;
Shsiall B
G
+
4 ® - = 8
Slalacyl Sulazll 9HAL ilagyuaall sedll
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MEGA Apps - MEGA Apps on mobile & MEGA Custody

Creating a custody

a¢e Lrag Jlgzdl Gle lrn ©ldi - lrin léidni

STEPS

1. Press “New custody”.

2. Enter: custody name, amount received, date
received, received from (e.g. Finance — Mr Khalid),
purpose, custodian name and currency.

3. “Alerts”: notify me when the remaining reaches
25% or 10% (choose), or a set amount, and notify
me of invoices without a photo.

4. Press “Save”.

The custody screen

wighsJl

€A daye» heol 1

P g )b elicnall @liall Bay 2l el 1St .2
el ()l (Al T — ddladl 8)ls¥l i Jie) (o dalivws
Adlasllg Ba =)l Lslo

%10 of %25 | Guiall Joog e G ieoluiid» .3
8390 09 0ol Gy «yine &lio ol (Cuwdl i)

«hos» heosl 4

dagall daislis 3.5

Ay pallg Wgraallg @liwall dorsiinall diwdl by 5o oS sy <<,t75.5iaJ|» 1

wlghsll ®

G EN Al Ll — dilee dgyad

3» g2l gl wldgraall wjgl=i» «hadd %13 Lauiall» 1digle Wl .2 >

«8)53l9 8)90 g1 WSgan

Ograag dSLolg plliwl JS) «apoylly dSy=ll» weldgraall» iolugs .3
(g SIS ) «piail] crus> (oasy wwoylly gu, b

Jleoy] (Excel dsail ais dagsll dxaas bagal gl d8La] ;i .4
s il

STEPS

1. “Remaining” in large type, % used bar, received, spent and VAT.

padll £39 £95dio g
s — dlall Bl 2y - ST s JaiedS Csylnn
06/10/2026

639.50 Lu.y

%13 Guie %87 pisius

dyall gyaall oliall
504.20 4,360.50 5,000.00

2. Coloured alerts: “Only 13% left”, “Expenses exceeded the custody

” o«

amount”, “3 expenses without an invoice photo”.

”» o«

3. Tabs: “Expenses”, “Activity & balance” (every receipt, top-up and

expense by date with the balance after), “By category” (donut and

%).

4, Buttons: add amount, settle custody, settlement statement, Excel,

send to accountant, edit.

14/ 21

vy 639.50 — hadd %13 drall /N

89316 890 Loy Sgras 1 (O]

é @ 4 [:é]
S e g | g
2 < B
Bsgall Jsssi ::‘l:i'\u Excel

+
wooBn o = B
clalacyl oyl 9XAL ilagyuaall sedll
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MEGA Apps - MEGA Apps on mobile & MEGA Custody 334 lmung Jlg=dl Lle s wiléuhi - lswa wlbudai

Cilag yaall :8sgc oo
reports .)"...)La"dIQ

MEGA Custody: expenses and

Record every invoice with its photo right after spending, Jluyily @iy dail @i «9pall 199 g 8)9il8 JS Jamuns

then settle, report and send to the accountant. wl=all
Recording an expense (the key step) (P.a‘il) cﬁg}m Jowsd 4.1
R —
(guasl § «Bgpan Juswd» 97) Jlo=dl d&,.ui_,szoow «Ogpan +» ;.1
0o 55T oSay tecdla / gl o2 of Brblia nalSJl ey «8,g3lall guai» .2 X cHgyaa Jepud
8)9all i (Kay yiguaSl @ A05g dwolg Lo L bhedig «b)g0 ssgall
(Ctrl+V) L 80l QT - G 639.50 — apaidll £,8 Eopina bags
dLo>=2| Y d.u_pa” sy «%15 L.*-“*?I» = cl.u_pa“ d,aL.u 8].@“ 3 Bygilall ygun
08y 28l ddy o )il it (o duias litug cndilun] 28) Sjall .4 B &
/ s9:all 3o By5ilallhigead
lhsilo g5l wale ot BEE
of «haam» sl . Shiiall jol O] pisdi «Ogpaall 130 asy apoyll» 4 by .5 ot
<51 d8lolg hos» 115
STEPS (ssliz)) d8Laoll doydll dysdd lgio
1. The yellow “+ Expense” button at the bottom of the phone (or 09 || %lScuwsl | 15.00
“Record expense” on PC). dgal / s3gall
2. “Photograph invoice” opens the camera directly, or “From photos / Sl dlao
file”; several photos allowed, compressed automatically to stay clear Casiaill
and light. On PC you can drag or paste (Ctrl+V). cilalgo ® | alakg ddlc] @ @
3. Amount including VAT — “Calc 15%” computes the VAT from the igosso pputy ® || Gl ® || ciliyidiag slge @
total.
4. Vendor (suggests previous ones and their category), category, date, bas ladlal, his
payment method, invoice number, notes.
5. “Balance after this expense” shows, with a warning if it exceeds the
remaining. Press “Save” or “Save & add another”.
TIPS & COMMON MISTAKES dnils elaslg wluis
e Tap any expense to edit or delete it; after deleting, «@zlyi» by Bisll a2 @8l ol dasi) Bgpas Gl basl o
“Undo” shows for a few seconds. lel
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a¢e Lrag Jlgzdl Gle lrn ©ldi - lrin léidni

Viewing the invoice photo

8ygilall dygua yaye 4.2

wlghsdl
Lol oys) sadll 690l basl .1 DO DS
(o 97 5ﬂ§J| d.ls:ng) ool fi5.2

ol il of ol 1273

STEPS SACO HARDWARE
VAT 300012345600003
1. : -
Tap the thumbnail to view it full screen
2. Pinchto z item 1 ...cooee 5.00
: oom )
(or mouse wheel or double-click) tem 2 ....... 8.75
3. i .
Close with the arrow or by swiping down ltem 3 ..oeonns 12.50

Item 4 ..o 16.25
ltem 5 ..ooee 20.00
tem 6 ... 23.75
ltem 7 ..oeee 27.50
ltem 8 ... 31.25
ltem 9 ... 35.00
tem 10 ........ 38.75
item 11 .cooee 42.50
ltem 12 ..oooees 46.25
tem 13 ....... 50.00
item 14 ... 53.75

TOTAL SAR 150.00

16/ 21
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Activity and balance

a¢e Lrag Jlgzdl Gle lrn ©ldi - lrin léidni

suayllg dSyadl 4.3

wlghsdl
Bgyan d8Lo| (pliwl g )l &)= JS oy «awoyllg dSimdl» Cugii .1

52 T § Gosiall By0 — Loy dpo I dSp S il .2

STEPS

17/ 21

1. The “Activity & balance” tab lists every movement by date: receipt,
top-up, expense.

2. Each line shows the balance after it — you know what was left on any

day.

& EN a5 Gl — il e ™

>

p=adll g59 g9ydio dagc
Wl T — ddlal Bylayl o ¢ 08T e Jusidd Cayylian
06/10/2026

du pall Sgraall aliewall
504.20 4,360.50 5,000.00

vy 639.50 — hadd %13 Larall /N
59716 8190 gy Soraw 1 [0

° 1@ I < ..

ihntl bagall fhuas  gleo d3LAI .i‘""“‘“
2 < B
sgall Jyssi ._f.{.hl:f:u Excel
14 =
TiT @ . = a
clalacyl Syl Herae  lagyaall sgdll
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Settling the custody

G BN L5l - il e

20/10/2026 - gisditll sall tsa - Jaae 3bj

1,540.00 .y ) gyt
sylazl

2,000.00

(d2he) 0.00 (pusy i@yl - 1,540.00 yusy (1 slodll — 26/10/2026 6 sy (V)
ol 1383  puiall ol mi

o V4 o B =] O

bagall Cais bagall Jysai [EEONTI TPy | Excel duduaill cadis dagall pai dalel
chuiaill Caus  swaylly dyall  (2) Cilégguaall
22/10/2026

ol e
140.00 .y ol gaa g

Al dald] - 138 - gl @

21/10/2026 Pl 5 Ll — dgiloe a2
320.00 u.y .
41.74 d8LAall daill duyas 550 1380 - wilolee @
STEPS wlghsl
1. Press “Settle custody”: the amount expected back delsy| oroal Ladall y by «dn =)l dvai» heol .1
is shown. AbsVag daaill &)l e soledll Ladll s .2

2. Type the cash actually returned, the settlement wai .65L; 9? goxe diyllan : 8,0l alipl ¢ ,.3

ey =8 sole]» Kayg «8laas» syl

date and a note.
3. The app computes the difference: matched,
shortage or excess. The custody becomes

“Settled” and can be “Reopened” later.
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The settlement statement (PDF) (PDF) 8sgall dwba’ cadsl 4.5

PDF Lis / delin () dole § el silsill o0 15| C) ENESTICEIg C) dutunill ol >

~ "o DS

dagc dinai cadd

Petty Cash Settlement Statement
MC-2026-002 - 26 /10,2026

8agc Lageo @

Al b
Date received

20/10/2026

gl 38
Expense period
21/10/2026 >

22/10/2026

460.00

41.74

1,540.00

0.00

o dalice

Received from

izl ysaall

E1EN]}

Status

26/10/2026 8 Cecdid
Settled on 26/10/2026

Spent (2) Wgpaall

VAT ddlaall daydll du ped
Remaining  yixtall
ddiylna — Difference (&,all

Balanced

(B3l rbes) sl el
Custodian name

(sglyanall sane

2,000.00

0.00

2,000.00

1,540.00

sagall pad
Custody name
walsll si bage
sl

Purpose

Jsac Bylaj

Summary (SAR) gyaslall
opening Jg¥l gluall

amount
Top-ups (0) wlalayl

Received pliall

Cash returned |i4; aledll

Expenses Cildg yaall
ssel

1,680.00 320.00 am# " Transport cilslge ol 217102026 1
i
SESCE | 54000 140.00 i 2ab) Other gsl sl gus 22/10/2026 2
Nophoto 1340 i 13&s er s>l sl gais 22/10/:
No photosge gt 1,540.00 460.00 4174 Total Jlazi
By category Ll Cous
140.00 - 30% Other (1) g2 320.00 - 70% Transport (1) cALolga

STEPS

1. “Settlement statement”: a bilingual A4 page with
the company logo and name.

2. Custody details, summary, expense table with a
thumbnail per invoice and the balance after each
expense, top-ups, totals by category.

3. Signature boxes (custodian, accountant, approving
manager) and an appendix of full invoice images
(optional).

4. PC: “Save PDF”. Phone: “Print / Save PDF”, then
“Save as PDF” (Android) or “Print” then share
(iPhone).

19/21

wlghsll
oy Gjal=idly el Ad dobis cdbnill Caash .1
Sl aslg

8200 8)guan Wl8graall Joas (alall Ba =)l wlly .2
Jlaziil (olLoYl «Ogran JS a2y auo)llg 89518 JSI
(Qaizall paall icuwl=all Ba=ll L=lo) gi8gil wlls .3
(odlel] (Say) dlals solgdll j9.01 G=lag

«PDF Jags [ deldo» :Jlg=dl .«PDF Jags» :yiguasdl .4
a5 Lin 5 el of (2,9,1) «PDF Guuuits babo» 3
(0o
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a¢e Lrag Jlgzdl Gle lrn ©ldi - lrin léidni

Reports, Excel and sending to the accountant culowall Jlawydlg Excelg yaylazll 4.6
wlghsll
. s G EN ali5 Bl — il dyyai @
: 8ol &) Excel pauaig (PDF dwvaidl oS :«p)lil» d=aw .1
(it cuus (aslall wwolg &)=l «légaall spladl
Jo05 wlilul 4 .megacustody islg e 1o «cuwlsall Lyl .2 Prenll !
- Bl s Bags

(2 [ olaslg) dS)linall daslé @igs Jlg=l Lle ¢yslgall
&g egb S (69 «Baqe blo dlpiawl» (o bae Lo § 49 uwl=all .3
.odie po oSl

STEPS

1. The “Reports” page: settlement PDF and Excel export (three sheets:

expenses, activity & balance, summary by category).

2. “Send to accountant” prepares one .megacustody file with the data
and invoice photos; on a phone the share sheet opens (WhatsApp /
email).

3. The accountant opens it in MEGA Custody via “Import custody file”,

sees everything and prints the statement.

(PDF) 838c d0:a’ cadis
20 clégpanll 5 oaslall grlmidly gl Ad ais S
«oladell 8200 90

Excel &ilégyanll y33:a5
s paslall uo)llg Syl oligraall Xisx e BH
ayiaill

cunlowall 8sgall Jluw)l
— ylgdll jg09 il 448 a=lg .megacustody cals g@
ol yiawl» (1o 8y lous @ Crnlall digy

agall J<I Excel
iz poilall woylly Sl gl Xsx e 5
+
L] =
TiT @ v = a

Elalacgl ol
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Settings and backup vblisdl audll Glalscil 4.7
) lgbs G EN ali5 Bl — il dyyai @
sl (sl & ) Jloatdly Gialodly gyl dSpdl qusl welacd .1
Alasll bl Sl
«luitl] Jandivg duodl ol duidl i (Olgll/arei/dslal) olawail .2 il
lledsl Gsgall cuoti) claws
(@ABladl G a6y smup il vis L3 .al6)] 4-6) «PIN oy, Jib» .3 golfiemleme
@il sl .megacustody colo = «dlolS dubslio] diu Jags» .4 el / Sl
. Jloel o
-Jlozdlg JiguaSIl o wllwl Jdig (JlauiwXl o @aall

dgpalonily @Sl paol
STEPS MEGA Business
1. Your name, company name in Arabic and English and logo (shown on
the statement), language, theme, currency. (GBIl 5 solbg) Byl la
2. Categories (add/edit/colours), default alert levels, and “Enable

notifications”. sledi sl (4

3. “PIN lock” (4-6 digits, asked on open and after a minute in the

background). dallly sehaall
delll
4. “Save full backup” = one .megacustody file; “Import” by merge or
English @
replace; it also moves data between PC and phone.
whall
+
it ® ; = 8
Elalacgl Soylazll Herae  lagyaall sedll
TIPS & COMMON MISTAKES A5l elaslg wluis
e On phones data lives in the browser/installed app: bly gwae iediall gubhil/adaiall J=ls Ll Jlg=dl Lle ©
clearing site data or deleting the app erases it — back )95 dublyim] dseus | — L 83y Gudaill Bis of &8gall

up regularly.
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